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Alexander Associates

RECRUITMENT CONSULTANTS




Information for Alexanders Contractors.

Holiday Pay (European Working Time Regulations)

Under an amendment to the European Working Time Regulations 1998, from 1st April 2009 a PAYE contractor is entitled to 28 days paid leave per leave year (0.603 days per week), inclusive of bank and public holidays. 

The European Court of Justice has decided that the purpose of the Working Time Regulations  was to ensure that workers take holiday for their health and safety and they receive remuneration when doing so. Therefore holiday pay is received when holiday is taken rather than through the hourly rate.

The contractor will accrue holiday pay of 12.07% of their hourly rate for each hour worked. Holiday pay accrued will be displayed on payslips as "Holiday Days Accrued" and "Holiday Pay Accrued".

· The holiday pay year will run from the commencement of the contract for a period of 12 months. 
· The contractor accrues holiday pay from day 1 of the contract. 

· The contractor will receive holiday pay for the number of days they have taken (up to the amount that has been accrued). If holiday is taken but not paid in full due lack of hours accrued I will be paid towards the end of the holiday year if it is calculated that insufficient holiday has been taken 
· Any holiday not taken within the holiday year will be lost as it cannot be carried forward to a new holiday year.  Thus in order to benefit from holiday pay accrued the full 28 days must be taken before the end of the holiday year. 
· However if a contract is terminated any accrued holiday unpaid at that point will be paid to the contractor. 

· To claim holiday pay the contractor will notify Angie@alexander-assoc.co.uk by email. 
.

· Leave days must be marked on Alexander timesheets.  If the contractor is completing an on line timesheet Payroll must be notified in writing or by email (Angie@alexander-assoc.co.uk 

· Bank holiday and Public Holidays shall count as part of the contractor's holiday entitlement if they are not required to be worked by the client. There are 8 public holidays: 1st January, Good Friday, Easter Monday, Early May Bank Holiday, Late May Bank Holiday, Late August Bank Holiday, Christmas Day and Boxing Day. In order to take your full required annual leave you will also need to take, in addition to the 8 public holidays, a further  20 days ie 4 weeks 
· The contractor will receive holiday pay for the number of days they have taken (up to the amount that has been accrued). 

